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 ABERDEEN GRAMMAR SCHOOL


S5 APPLICATION FOR SENIOR LEADERSHIP POSITIONS
(Senior Prefects, House Captains and Prefects)

Applications for Senior Leadership Positions are invited.  

[bookmark: _GoBack]Applications must be completed electronically and printed. Completed applications for Senior Prefects should be submitted to the school office by Friday 23rd March and applications for Prefects and House Captains should be submitted to the school office by Friday 20th April 2018.  Applications forms are available electronically on the school network – in Shared Documents, Guidance Pupils, Senior Leadership Forms.

Late applications will not be considered.

After the closing date, the Senior Management Team will consider all applications and short leet a number of pupils to be interviewed for the roles of Senior Prefects and House Captains. The Senior Prefect interview will involve giving a presentation and answering a series of set questions in front of a panel consisting of Ms Murison, Miss Adams and two subject teachers. The House Captain interviews will involve giving a presentation and answering a series of set questions in front of a panel consisting of members of the House Team. Applications for prefects will be considered by the Senior Management Team and the wider staff of the school. 

Note that selection will only be considered for those pupils who have demonstrated a real commitment to Aberdeen Grammar School, have demonstrated high standards of behaviour, attendance, time keeping and work ethic, and have clearly shown on their application form that they will take their responsibilities seriously.

Advice to Applicants

Those applying should remember that the appointment to Senior Leadership Position involves a number of commitments.  

· Applicants should be capable of showing responsibility, leadership and commitment to the life and work of the school

· Duties include representing the school at all times, on formal and informal occasions, being an ambassador on behalf of the school and a role model for other pupils

· Senior Leaders are required to be smart at all times by wearing the agreed School Dress Code

Skills and Qualities for a leadership role:

· Be a positive role model and set a good example to all other pupils in terms of attitude and behaviour, punctuality, uniform and attendance.  This includes achieving a positive work rate and meeting deadlines for homework/coursework

· Demonstrate personal qualities such as responsibility, leadership, commitment to the life and the work of the school and be capable of gaining the respect of peers and adults

· Be approachable and support younger pupils, offering guidance and monitoring welfare

Duties will include:

Senior Prefects
Assembly
· Attend on stage.
· Take a leading role at least once a term.
· Introduce themselves to pupils and explain their role at assemblies.

Organisation of Prefects:	
· Organise a timetable allocating weekly duties to prefects- Head Boy and Girl.
· Organise attendance of prefects at Parents Evenings and Parents Information Evenings.
· Check attendance of prefects at their duties.

Formal Events
· To attend and speak at Former Pupils Dinners.
· Give vote of thanks at Prize-giving

Meetings
· Attend Colours committee meetings.
· Meet with SMT once a week to discuss any issues arising.

Prefects
Prefects are expected to carry out set duties within the school each week. 

Breaktime Duty
· Prefects are expected to provide a presence at different locations in the school.  This is to help maintain order, to remind pupils not to leave school grounds and to ensure the flow of pupils in the corridor.  

Lunchtime Corridor Duty
· During the last 20 minutes of lunch prefects will be expected to help maintain order in the corridors, ensure the flow of pupils along the corridors and to monitor litter.

Office Duty
· S6 prefects are expected to do office duty performing a range of duties provided by office staff or SMT.

Parents Evenings and Parents Information Evenings
· Prefects are expected to attend a number of these evenings during the year.  At these evening Prefects are expected to perform a range of duties to include directing parents, answering questions, delivering refreshments etc.

House Captain/Depute House Captain
Inter-House
· Meet regularly with House team and/or other House teams.
· With all House Captains, create and agree a termly House events calendar and allocate responsibility to individuals for organising and publicising each event.
· With all House Captains, agree and publicise how points will be allocated for each event.
· When organising an event arrange for photographs and news articles of events, as appropriate for the news sheet, notice boards and website
· Liaise with staff, as appropriate, to arrange House events
· With other House Captains, establish a House points chart and keep it up to date as events happen
· Organise teams and actively recruit participants and supporters for House events

House Ethos
· Build House spirit. 
· Meet with House Head regularly.
· Celebrate House successes at termly Achievement and Colours Assemblies.
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